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Introduction 
 
This policy applies to all pupils at the College and explains the circumstances in which a pupil 
may be excluded from the College or required to leave permanently for misconduct or other 
reasons. This policy does not cover situations when a pupil has to leave because of ill-health, 
non-payment of fees, or withdrawal by their parents. 

The College will make reasonable adjustments to the procedure contained in the policy where 
pupils and/or their parents inform the College of their disability.  

Every pupil at Rendcomb, irrespective of age, is required, as a condition of staying in the 
College, to maintain an acceptable standard of work and conduct and must abide by the 
College’s Behavioural Policy. Where good standards of conduct are not maintained by pupils, it 
may be necessary to take a disciplinary line, including exclusion from the College in the most 
serious cases. The responsibility for serious disciplinary matters and exclusions rests with the 
Headmaster and Deputy Head Pastoral.  However, Houseparents have a key role in addressing 
bad behaviour by pupils.  

The Headmaster has the right to exclude or suspend any pupil if it should appear to his 
judgement (after appropriate consultation) to be in the best interests of the pupil not to remain 
at the College or in the best interests of the College The process outlined in this policy is 
intended to ensure that any exclusion is dealt with in an entirely fair and transparent way. The 
Headmaster has the right to treat as a breach of College discipline behaviour during the 
holidays of a pupil's school career which is liable to bring Rendcomb into disrepute. The 
Headmaster may also at his discretion require a parent to remove or may suspend or expel a 
pupil if the behaviour of either parent or pupil is in the opinion of the Headmaster 
unreasonable and affects or is likely to affect adversely the child’s or other children’s progress 
at the College or the well-being of staff or to bring the College into disrepute. The Headmaster 
will inform the Chair of Governors if he feels that he might need to explore excluding a pupil. 

Parents/Guardians have the right to remove their child from the College at any time; however, 
they will not be entitled to any refund or remission of fees or supplemental charges due 
(whether paid or payable). Provided parents have given a term’s notice to withdraw their child 
they will not be charged fees in lieu of notice but they will forfeit the deposit. 

The College Behaviour Policy sets out examples of offences likely to be punishable by 
suspension or expulsion. These examples are not exhaustive, and in particular the Headmaster 
may decide that suspension or expulsion for a lesser offence is justified where there has been 
previous misbehaviour. Usually, in such instances, the Headmaster will already have issued a 
Final Warning Letter. All aspects of the pupil’s record at the College may be taken into account. 

In certain circumstances, the suspected offence may be so serious that a specific process of 
investigation may be deemed appropriate. For example, the Headmaster may exclude any pupil 
for possessing, using or supplying any illicit drug or other harmful substance at any point during 
their school career. Accordingly, the Headmaster may require any pupil to submit an 
appropriate test whether on suspicion of the use of illicit drugs or other harmful substances, or 
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otherwise at his sole discretion, and may countenance a search to be carried out of any pupil's 
personal possessions or room, if appropriate.   

The Investigation 

When the offence perpetrated may result in the possibility of exclusion, it will be investigated 
by a Deputy Head. This process excludes the Headmaster from the investigation and allows him 
to preside over a hearing. 

The early stages of an investigation require detailed information gathering. Witnesses and 
suspects will be interviewed by a Deputy Head in the presence of another adult, usually a 
Houseparent. A detailed record of each interview will be kept and any statement will be signed 
by the witness and countersigned by the other adult present. 

At an early stage, a decision will be taken by the Deputy Head as to whether the Police or Social 
Services need to be informed. If the matter is a Child Protection investigation, any further 
information gathering will follow the written Safeguarding of Children Policy and the direction 
of the Social Services Directorate Assessment and Referral Team. 

Parents will be notified at an early stage of the investigation. However, specific allegations will 
not be specified until after these initial investigations have been made. If it is necessary to 
suspend a pupil pending further inquiries, parents will be immediately informed of this decision 
and it will be confirmed in writing. 

During the initial investigation period the College will not answer specific questions regarding 
the progress of these inquiries nor will it accept interference by parents, pupils or other parties 
in the progress of the investigation. 

At the end of the investigation stage, the Deputy Head will advise the Headmaster if there is 
sufficient proof against a particular pupil to license an exclusion meeting. 

If, in the opinion of the Deputy Head, such evidence is not available the Headmaster will 
communicate with the parents of the pupil(s) involved either in person or in writing briefing 
them on the outcome of the investigation. 

The Meeting 

If the Deputy Head believes there is sufficient evidence for a case to be heard, the College will 
write to the parents setting out clearly what allegations have been made against their child and 
indicating what form the meeting will take. 

Copies of all the evidence to be relied upon by the College, including witness statements, will 
be provided within a reasonable period before the proposed date of the meeting. At this stage, 
it may be appropriate for the College to ask for submissions in writing from the parents and the 
pupil for circulation to those involved in the meeting. 
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At the meeting, the Deputy Head will set out how the meeting is to be conducted and the role 
of all of those present. The Headmaster and another member of the Senior Leadership Team 
will be in attendance. 

The College’s case will be presented by the Deputy Head and relevant witness statements will 
be studied. During this process, appropriate questions will be permitted, under the direction of 
the Headmaster by the pupil and the parents concerned to enable clarification of the 
allegations and the facts of the case. 

The pupil’s case would usually be presented by the parents, guardians or (if for reasons of 
language difficulty or other unusual circumstances) a parental representative. Legal 
representation at this stage in the process is not appropriate. 

The Headmaster will preside and ask for clarification from all parties to allow him to arrive at a 
fair decision. 

A full minute of the meeting will be taken. 

At the end of the meeting, the Headmaster will adjourn to consider his decision, consulting with 
the other member of the Senior Leadership Team present at this point. The Headmaster will 
then return to inform the parents of his decision. In some cases, the Headmaster may require a 
longer period of time to consider his decision.  

The decision will be confirmed in writing as soon as is practicable. This letter will state the 
decision taken in relation to the charge (or each of them specifically) the sanction, when it 
takes effect, and the reasons for such a decision. The letter will also outline the appeal process  

Should the Headmaster exercise his right under the above parents will not be entitled to any 
refund or remission of fees or supplemental charges due (whether paid or payable) and the 
deposit will be forfeited. However, in such circumstances fees in lieu of notice will not be 
charged. 

 

The review of serious disciplinary matters is governed by the School’s Complaints Procedure. 
 

 


